HARDSHIP LETTER OVERVIEW
A hardship letter is required by mortgage holders to a consider short sale. This is intended to detail the financial hardship that impacted your ability to stay current on your mortgage payments and other financial obligations.  This letter must be entirely truthful and represent the facts clearly. You must also have a legitimate cause for defaulting.  Vague or non-descript letters will greatly decrease the likelihood the mortgage holder will consider a potential short sale.  The items listed below are examples of the content required for short sale consideration by your mortgage holder.

Name: (Seller(s) Name) 

Address: (Address) 

Mortgage Co: (Mort. Co.) 

Loan No: (Loan Number) 

(Seller Name(s)), are requesting that you review my financial situation for short sale consideration. I (we) are having financial difficulties due to: 
Unemployment 

Reduced Income 

Divorce 

Separation 
Interest Rate Reset

Business Failure 

Job Relocation 

Illness 

Damage to Property 

Military Service 

Incarceration 

Medical Bills 

Too Much Debt 

Death of a family member 

Please also include a detailed timeline for the difficulties noted above.

I (we) believe that this situation is Temporary / Permanent. This is a brief account of the situation is as follows: List your financial expectations in the coming weeks and months to support the temporary / permanent status.
I (we), state the information provided above to be true and correct to the best of my/our knowledge.
The letter must also include the date and signatures of all parties involved. 
