                 File Number:

	Initial Contact Form



	Owner(s) on title?
	

	Value of property?
	

	Balance on 1st Mtg.?  Holder?
	

	Balance on 2nd Mtg.?  Holder?
	

	Other liens or judgments?
	

	How far behind on payments?
	

	Have you received a NOD?
	

	Is an auction date set?
	

	Currently Listed?
	

	In Contact with Bank?  Who?
	

	Bankruptcy Filed?
	

	Documents from mortgage(s)
	

	Tax Bill, Survey, Prior Appraisal
	

	Property Address
	

	Checklist

	Required Documents
	Date Received
	Notes

	Authorization to Release Information
	
	

	Waiver of Liability
	
	

	Required Information from seller
	
	

	Financial Statement
	
	

	Hardship Letter
	
	

	Last 2 years: Tax Returns & W2’s
	
	

	Last 2 Months: Pay Stubs & Bank Statements
	
	

	Supporting Hardship Information
	
	

	Repair Estimate
	
	

	
	
	

	
	
	



